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ANTHC WEBINAR TRAINING SERIES

This training series is made possible through an Indian General Assistance .+,
Program (IGAP) grant from the U.S. EPA. 3?2

The current training schedule was developed based on unmet training needs
expressed by tribal programs during statewide gatherings, training sessions and
during one-on-one discussions.

We are not EPA employees. Specific questions relating your individual IGAP
grant may need to be referred to your EPA Project Officer.

The following information was developed exclusively by ANTHC staff based on
our many years of experience working with IGAP grants both at the local tribal
level and with ANTHC. Information and examples provided during this training
were compiled from publically available GAP resources.
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THE FUNDING ANNOUNCEMENT

» Common names:

- Solicitation
- Request for Application (RFA)
- Request for Proposal (RFP)

» Provides you with detailed instructions for GAP applications.
- Eligibility
- Important dates
- Requirements
- Application process
- Elements that need to be included
- Etc.

» Finding the announcement
- Mailed to tribes
- EPA Region 10 Infobox - R10AKInfoBox@epa.gov

- Available from your EPA project officer
- EPA Region 10 Tribal Newsletter



GAP is listed in the Catalog of Federal Domestic Assistance (CFDA) - 66.926
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REVISION REQUESTS

» This request will come directly from your EPA Project Officer

by e-mail and will outline suggested revisions. A deadline will
be included with the request.

» The tribe can contact EPA Project Officer to negotiate
activities.

» Make necessary revisions and resubmit to EPA for approval.




FEDERAL FORMS

» SF 424 - Application for Federal
Assistance

» SF 424a - Budget Information

» SF 424b - Assurances

» 4700-4 - Pre-award Compliance
» Certification Regarding Lobbying

> Key Contacts Form

_IIEJP%I Grant Application Farms | Grants and Debarment .. |

Grants and Debarment

Eememsddebon | Comxe s Search: O AIEPA @ This Area
Tou sk nece: EBO dors 9 Geams and Degsemars # nolkscin G e Fadaes] Aggnancs @ Gean dooliacken Racs

Grant Application Forms
These standard farms can be downloaded in PDF by clicking belaw, If you don't have

Click on the desired format of these forms to begin download, (Theze farms are main

Form Titde PDF

Certification Regarding Lobbying Adobe Acrobat
Checklistfar Applications - Items ta be Submitted Checklist |Adobe Acrobat

SF-424, application for Federal Aszistance Adobe Acrobat

Budget Information - Mon-Construction Programs

Standard Form 4244 Adobe Acrobat

Assurances - Mon-Construction Programs

Standard Form 424B Adobe Acrobat

http://www.epa.gov/ogd/AppKit/contents.htm



The GAP Guidance

This Guidance provides a consistent national framework for building tribal environmental
program capacity under GAP.

It is designed to strengthen GAP and enhance tribal environmental protection programs.
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Understanding the Federal Fiscal Year

FY15

~ Oct 1, 2014 - Sept. 30, 2015

(

| Quarter 1 Quarter 2 Quarter 3 Quarter 4

10/1/14 - 12/31/14 1/1/15 - 3/31/15 4/1/15 - 6/30/15 2/1/15 — 9/30/15
Q1 Report Due: 1/30/15 Q2 Report Due: 4/30/15 Q3 Report Due: 7/30/15 Q4 Report Due: 10/30/15

FY16

Oct 1, 2015 — Sept. 30, 2016

| | | | |

Quarter 1 Quarter 2 Quarter 3 Quarter 41

| 10/1/15-12/31/15 _\ 1/1/16 — 3/31/16 _\ 4/1/16 — 6/30/16 | _\ 7/1/16 —9/30/16 |
Q1 Report Due: 1/30/16 Q2 Report Due: 4/30/16 Q3 Report Due: 7/30/16 Q4 Report Due: 10/30/16

.




System for Award Management (SAM)

FACT SHEET

System for Award Management (SAM) Entity Management Registration
(formerly called Central Contractor Registration)

+ Legal Hame and Doing Bu=siness A= (DBA) Hame

o For federally recognizedtribesthe name az it appearsin the most recent United States
Department of the Interior Bureau of Indian Affairs listing of federally recognized tribes
bt g Aoy i o ooy sk P R-201 5-05-0640d 1201 5-10649 pdf must be includedin
the SAM Ertity Management Registration as the legal name.

o If the name ofthe governing body iz not idertical to the name on the BIA listing, the
governing body name should be included inthe SAM registration as the DBA.

o Azzure your SAMrecord meets these criteria— intiate change immediately if needed.

+ Maintenance of Active SAM (former CCR) Registration Required for All Federal Grant
Application Processing, Award & Payment www.sam.gow

requires updsate at least vearly —Renewwal in February recammended even if not due
uzually the responsibilty of the administration of the arganization
reminders sent to the email address ofthe SAM Entity Registration Representative
reassignthis role in the event of staff turnover and assign a back-up
opt for allowing public view: of information (no sensitive information will be showen)
registration and renevwal are free
SaM Help Desk: wewanefsdd govw

«  [Gam—5 pm Eastern Time)

U Callz S66-606-3220

»  Site zays emailing the service desk gets faster servicethan calling.
o Freguently Asked Guestions Cwith anawers), User Guides, and Demonstration Yideos are
available by clicking theHelp Tab onthe homepage s sam.goy .

o000 000

+  Universalldentifier —-DUHS pre-requisitefor SAMRegistration
bt Sfedogoy dnb combaebtorm

Application must contain DUMNS

Legal Mame, DBA, Physical Location maintained in the Dunn & Bradstreet Record
SAM pulls the above information into the SAM registration or update

any changeto this information must be made inthe DUMS record first

D& record alzo contains leadership information

Azzurethat responsible staffis authenticated through the hittps: Mupdste dnb.comfin
orderto be able to access and modify information as needed

o DUMS Customer Service: 1-866-7035-5711

[ R R I I

+ Other Free Technical Assistance regarding SAM and DUHS
o hitp:fiptacalaskaorg’ (500) 478-7232
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Healthy Village Environment Program
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Local Environmental Observer Other Resources

ANTHC IGAP Prugrams

20143 IGAP TRAINING WEBINARS

- Click here to view schedule

IGAP RESOQURCE

IGAP Program Guides:
- 2012 IGAP Suidebook: EPA Guidance on the Award 8: Management

- ISAP Envirenmental Staff Guide to the IGAP Program (St 201 21 Developed by EPA

Region 10 Tribal Trust & Assistance Unit

Tips for Mew SAP Recipients: ¥ pege quick referance sheet

- IGAP Desk Manual Powerpoint (20117 Developed by Aoxans Kashatok (AFTA) and
Vioder Featon (Port Grakamn Village Council)

- GAP Program Cuerdiew: JGAP how-to's by FRITWC

- IGAP Managment Powerpoint (201321 Merning, Capturing Success Staries, GAF
Grant and Progran Office Qrganization. Developed by ANTHC,

- IGAP Allowable Costs (20137 Genersd Overview. Developed by ANTHC.

Your GAP Work-Plan:
- ISAP Program Planning Powerpoint Developed by EFA
- IGAaR Work-plan Termplate: Witk examples by ANTHC
- IGAR Work-plan Template: Blank template ready for use
- Dwtcomes and Dutputs: ERA Logic Model

GAP Online:
- 5AP Snline Training Powerpoint: fuee 2012
- GAP Online Progress Reporting: Step by step wisual guide
- GAP Online Adding Commitrnents: Step by shes wisuasl guide

Creating Your IGAP Success Story:
- Capturing Your IGAP Success Story Powerpaint: Fips Fnd fools
- IGAPR Success Story Template: EPA template

Closing out Your IGAP Grant:
- IGAR Close-out Guide: 2 page guide to helo with JGAFR grant close-out
- Closing Dut Your IGAP Grantt What's required Q854
- IGAP Close-out Checklist: Keep track of completed close-out materisls

Miscellaneous IGAP Forms:
- IGAP Quarterly Beport Template: Afeble Word Document
- Minority or Wormen ©wned Business Form (MBE-WBE]: 5700-52%
- Administrative Capability Assessment: #0 CAR 3 S
- Application for Federal Assistance: $A924
- Budget Info Farm for Mon-Construction Programs: SA42484
- EPA IGAP Budget Form: Seclomic, flabk, savabk
- Federal Financial Report Fomm: S&425

Other Administrative Information:
- Sustern for SAward Managerment (SAM): Trfo and lnks - required for paprrent
- SAM Powerpoint: Stap-bp-shep guidence for getting started or ranawing
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